
Eligible 
for shorter 

hours?

Summer Hours 
Reporting

YES               
(30 Hour Week)

NO                 
(35 Hour Week)

Yes No

YES NO YES NO

Work 35 hours Mon-Thu      
(8.75 hrs x 4 days)                

Charge 1.25 days for PTO                  
Do not enter time for Friday

Work 28 hrs Mon-Thu               
(7 hrs x 4 days)                  

Charge 1 day for PTO 
Charge 1 day for Friday

Work 30 hrs Mon-Thu            
(7.5 hrs x 4 days)                

Charge 1.07 days for PTO      
Do not enter time for Friday

Work 24 hrs Mon-Thu               
(6 hrs x 4 days)              

Charge .86 day for PTO 
Charge .86 day for Friday

Making 
up time?

Making 
up time?

Yes No Yes No

For more information, visit the Human Resources website

https://www.fitnyc.edu/about/administration/hr/current-employees/leave-management/summer.php
https://www.fitnyc.edu/about/administration/hr/current-employees/leave-management/summer.php
https://www.fitnyc.edu/about/administration/hr/current-employees/leave-management/summer.php
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